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BROOKLYN BRIDGE PARK CORPORATION  
D/B/A BROOKLYN BRIDGE PARK 
SMALL PURCHASE AGREEMENT 

FOR 
ACOUSTIC RENOVATION SERVICES 

Agreement (the “Agreement”) dated as of ___________ between Brooklyn Bridge Park 
Corporation d/b/a Brooklyn Bridge Park (“BBP”) and [INSERT NAME] (“Contractor”). The 
parties agree as follows: 

1. Services to be Provided. The Contractor will perform the services described in Exhibit A (the
“Services”). The Contractor agrees to perform all Services in a professional manner and in
accordance with the standards and practices that are customary for such Services in New York
City.

2. Term. This Agreement shall commence on the date first written above (“Commencement
Date”) and shall expire one (1) year from the Commencement Date, or upon the completion of the
Services (“Expiration Date”). The “Term” of this Agreement shall be the period between the
Commencement Date and the Expiration Date, unless this Agreement is terminated in accordance
with the provisions of this Paragraph 2. BBP shall have the right to delay, postpone, or suspend
the Services, or any portion thereof, immediately or upon a specified date, upon written notice to
the Contractor, for any reason deemed by BBP, in its sole discretion, to be in its interest. Any such
delay, postponement, or suspension shall not give rise to any cause of action for damages against
BBP or The City of New York (the “City”). This Agreement may be terminated by BBP
immediately upon one (1) day’s notice, for any reason whatsoever. If this Agreement is terminated,
the Contractor shall receive equitable compensation for the Services that have been satisfactorily
performed by the Contractor up to the date of the termination.

3. Compensation. The Contractor agrees to perform the Services for the compensation set forth
in Exhibit B. In no event shall BBP be responsible for or incur any liability for any costs or
payment to the Contractor beyond the maximum reimbursable amount (“Maximum Reimbursable
Amount”) set forth in Exhibit B, without BBP having given specific prior written approval for
Contractor to incur those costs or payments. Except as set forth in Paragraph 2 above, payments
shall be made in accordance with the terms and conditions described in this Paragraph and in
Exhibit B. Following completion of Services listed in Exhibit A, the Contractor shall send BBP
an invoice, in a form reasonably acceptable to BBP, requesting payment for the completed
Services. BBP shall pay the invoiced amount within thirty (30) days of the Contractor’s invoice.
Invoices shall be submitted to:

Brooklyn Bridge Park 
334 Furman Street 

Brooklyn, NY 11201 
Attn: Accounting Department 

accounting@bbp.nyc 
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4. Confidential Information. The Contractor and its employees may have access to or learn of
information and records that are not rightfully in the public domain in the course of providing
Services under this Agreement. The Contractor agrees that it and each of its employees will treat
such information confidentially and will not share it with any other person, except as directed by
BBP in writing.

5. Independent Contractor.  The Contractor is an independent contractor and is solely responsible
for the Contractor’s actions or inactions, or those of any subcontractor or agent of Contractor
approved in writing by BBP, as set forth in Paragraph 9 of this Agreement. The Contractor is solely
responsible for the manner of performing Services under this Agreement. The Contractor is not,
and will not be, an agent or servant of BBP or the City by virtue of this Agreement or by virtue of
any approval, permit, license, grant, right, or other authorization given by BBP or the City or any
of their representatives in connection with this Agreement.

6. Taxes. The Contractor is solely responsible for withholding and paying all applicable workers’
compensation, disability benefits, unemployment insurance and income taxes with respect to the
performance of Services hereunder. The Contractor is also solely responsible for filing tax returns
and making any related payments with respect to the performance of Services hereunder.

7. Indemnification. To the fullest extent permitted by law, the Contractor will indemnify, defend
and hold harmless BBP, Brooklyn Bridge Park Development Corporation, New York State Urban
Development Corporation d/b/a Empire State Development, the State of New York and the City
and their respective officers, officials, agents, members, directors, and employees (each, an
“Indemnitee”) from any and all claims, judgments or liabilities arising out of Contractor’s
operations under this Agreement or any negligence or any fault or default of the Contractor, its
agents, employees or subcontractors. Contractor’s obligation to indemnify any Indemnitee shall
not apply to the extent the claim, judgment or liability is caused by that Indemnitee’s own gross
negligence or intentional tortious act.

8. Insurance. The Contractor shall purchase and maintain the types and limits of insurance
described in Exhibit C at its own cost and expense. Prior to the commencing any of the Services,
the Contractor shall provide BBP with copies of certificates of insurance for the types and
coverages required, accompanied by a notarized certification by broker in the form set forth in
Exhibit C. Insurance coverage in the minimum amounts required by this Agreement shall not
relieve the Contractor of any liability under this Agreement, nor shall it preclude the BBP from
exercising any rights or taking such other actions as are available to it under any other provisions
of this Agreement or law. The Contractor’s obligation to indemnify, defend and hold harmless
shall neither be (i) limited in any way by the Contractor’s obligations to obtain and maintain
insurance under this Agreement, nor (ii) adversely affected by any failure on the part of BBP or
its officials or employees to avail themselves of the benefits of such insurance.

9. Assignment, Subcontractors. The purpose of this Agreement is to secure the Services of the
Contractor. The Contractor shall neither subcontract out any portion of the Services, nor assign
this Agreement without the express written approval of BBP. BBP may assign this Agreement or
BBP’s rights hereunder to the City without the consent of the Contractor.
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10. Minimum Wages. Except for any employees whose prevailing wage is required to be fixed 
pursuant to Section 220, et seq. and Section 230, et seq. of the New York State Labor Law, which 
employees shall be paid such prevailing wage, all persons employed by the Contractor or any 
subcontractor in the manufacture or furnishing of the supplies, materials, or equipment, or the 
furnishing of work, labor or services, used in the performance of this Agreement, shall be paid, 
without subsequent deduction or rebate unless expressly authorized by law, not less than the 
minimum hourly rate required by law, unless a higher amount is required pursuant to any other 
provision of this Agreement. 
 
11. Compliance with Law. The Contractor will maintain the highest standards of personal and 
business ethics. The Contractor will perform all Services under this Agreement in accordance with 
the applicable provisions of federal, state and local laws, rules and regulations, including the 
MacBride Principles, as set forth in Section 6-115.1 of The City’s Administrative Code. 
 
12. Severability / Unlawful Provisions Deemed Stricken. If this Agreement contains any 
unlawful provision not an essential part of the Agreement and which shall not appear to have been 
a controlling or material inducement to the making of this Agreement, the unlawful provision shall 
be deemed of no effect and shall, upon notice by either party, be deemed stricken from the 
Agreement without affecting the binding force of the remainder. 
 
13. Local Law 34. Pursuant to the City’s Local Law 34 of 2007, amending the City’s Campaign 
Finance Law, the City is required to establish a computerized database containing the names of 
any “person” that has “business dealings with the City,” as such terms are defined in Local Law 
34. In order for the City to obtain information necessary to establish the required database, a 
completed Doing Business Data Form, attached to and made part of this Agreement as Exhibit D, 
must be submitted to BBP prior to the Commencement Date, and the Contractor must enroll in the 
City’s PASSPort system, which can be reached at www.nyc.gov/passport. 
 
The submission of an inaccurate and/or incomplete forms may result in appropriate sanctions. The 
Contractor is encouraged to consult legal counsel with respect to the impact of Local Law 34. The 
Contractor may also wish to contact the Doing Business Data Accountability Unit of the New York 
City Mayor’s Office of Contract Services at doingbusiness@mocs.nyc.gov. Note that entering into 
this Agreement constitutes “doing business with the City” under Local Law 34. 
 
14. Right to Audit and Inspect. BBP, its auditors, and the New York City Comptroller shall have 
the right at all times to audit and inspect the operations and records of the Contractor relating to 
this Agreement. 
 
15. Assistance by the Contractor. The Contractor and each of its employees will diligently 
provide any and all assistance that BBP may require of the Contractor if any claim is made or any 
action brought relating to this Agreement, whether or not the Contractor is a party, without 
compensation. The Contractor agrees that it and each of its employees will cooperate fully and 
faithfully with any investigation, audit, or inquiry conducted by a federal, state or City 
governmental agency or authority. The Contractor represents that all information provided to BBP 
concerning the Contractor in connection with any questionnaire or investigation by BBP is 
materially true as of the date of this Agreement. 

http://www.nyc.gov/passport
mailto:doingbusiness@mocs.nyc.gov
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16. Notices. All notices by either party to this Agreement shall be in writing and directed to the 
respective addresses indicated after the signatures below. 
 
17. No Political Activity, Solicitation or Media Communication. The Contractor’s actions or 
omissions to act under this Agreement will not include political activity or any activity to further 
the election or defeat of any candidate for public, political or party office as a part of or in 
connection with this Agreement. The Contractor may not solicit from BBP employees. The 
Contractor will forward all media inquiries concerning any matter relating to BBP to the BBP 
Public Affairs Unit and will not communicate with the media on BBP matters. 
 
18. Governing Law. This Agreement shall be governed by and construed in accordance with the 
laws of the State of New York without giving effect to the principles of conflict of laws thereof.  
Any and all claims asserted by or against BBP arising under this Agreement or related hereto shall 
be heard and determined either in the federal courts of the Southern District of New York, or in 
the New York State Courts located in the City and County of New York. 
 
19. Corporate Status. The Contractor hereby represents and warrants that it is duly organized, 
validly existing, and in good standing under the laws of its jurisdiction of organization or 
formation; is in good standing and authorized to do business in the State of New York; has all 
requisite power and authority to execute, deliver and perform this Agreement; and has duly 
authorized, executed and delivered this Agreement.   
 
20. Equal Employment Opportunity. The Contractor shall comply with all applicable laws 
relating to non-discrimination.  
 
The Contractor hereby acknowledges that it is solely responsible for ensuring it is in compliance 
with Local Laws 96 of 2018 and 172 of 2019, and represents that any and all of its employees 
performing any portion of the Services have taken, prior to the Commencement Date, either (a) 
the online New York City Commission on Human Rights training, currently found at 
https://www1.nyc.gov/site/cchr/law/sexual-harassment-training.page; or (b) a sexual harassment 
prevention training that meets the requirements of Local Law 96 of 2018.  
 
The Contractor understands that it may be protected under various state and local human rights laws 
including those prohibiting unlawful discrimination and harassment and granting the right to receive 
a reasonable accommodation. Therefore, the BBP strongly encourages any Contractor who believes 
it has been subjected to unlawful discrimination or harassment in the workplace to make a complaint 
to BBP’s Human Resources Department, its direct contact at BBP, or any person in 
management.  BBP will then conduct a prompt investigation and take any immediate and appropriate 
corrective action necessary. Nothing in this Agreement shall prevent the Contractor from disclosing 
factual information to law enforcement, United States Equal Employment Opportunity 
Commission, New York State Division of Human Rights, a local commission on human rights or 
an attorney that is related to any future claim of discrimination or harassment. 
  
21. No Third-Party Beneficiary. This Agreement is not intended to and shall not be construed to 
give any third party any interest or rights (including, without limitation, any third-party beneficiary 

https://www1.nyc.gov/site/cchr/law/sexual-harassment-training.page
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rights) with respect to or in connection with any agreement or provision contained herein or 
contemplated hereby, except as otherwise expressly provided for in this Agreement. 
 
22. Modification in Writing. No modification, amendment, waiver or release of any provision of 
this Agreement or of any right, obligation, claim or cause of action arising hereunder shall be valid 
or binding for any purpose unless in writing and duly executed by the party against whom the same 
is asserted. 
 
23. Counterparts. This Agreement may be executed in one or more counterparts which, when 
taken together, shall constitute one and the same Agreement. 
 
 

(the remainder of this page left blank intentionally)



 
 

IN WITNESS WHEREOF, the parties have duly executed this Agreement. 
 
BROOKLYN BRIDGE PARK CORPORATION 
D/B/A BROOKLYN BRIDGE PARK 
 
By: _____________________________ 
 
Name: ___________________________ 
 
Title: ____________________________ 
 
Address: 334 Furman Street 
 Brooklyn, NY 11201 
 
CONTRACTOR 
[INSERT NAME] 
 
By: _____________________________ 
 
Name: ___________________________ 
 
Title: ____________________________ 
 
Address:  [INSERT ADDRESS] 
 



 

 
 

EXHIBIT A 
 

SCOPE OF SERVICES 
 
 

[INSERT SCOPE OF SERVICES] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

EXHIBIT B 
 

FEE AND PAYMENT SCHEDULE 
 

 
The Maximum Reimbursable Amount for the Services is [INSERT AMOUNT & 
PRICING/PAYMENT SCHEDULE] 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

EXHIBIT C 
 

INSURANCE SCHEDULE 
 
The Contractor shall maintain the following insurance during the term of the Agreement: 
 
Commercial General Liability Insurance 

A. The Contractor shall maintain Commercial General Liability Insurance in the amount of at least 
One Million Dollars ($1,000,000) per occurrence and Two Million Dollars ($2,000,000) aggregate.  
Such insurance shall protect the Contractor, Brooklyn Bridge Park Corporation (“BBP”), Brooklyn 
Bridge Park Development Corporation (“BBPDC”), New York State Urban Development Corporation 
d/b/a Empire State Development (“ESD”), the State of New York (the ”State”) and the City of New 
York (the “City) from claims for property damage and/or bodily injury, including death, for personal 
and advertising injury, and for products/completed operations, that may arise from any of the operations 
under the Agreement. Coverage under this insurance shall be at least as broad as that provided by the 
most recently issued Insurance Services Office (“ISO”) Form CG 00 01, shall contain no exclusions 
other than as required by law or as approved by BBP, and shall be "occurrence" based rather than 
“claims-made.” If there is an aggregate limit, it shall apply on a “per-location” basis.” 

B. Such Commercial General Liability Insurance shall name Brooklyn Bridge Park Corporation 
(“BBP”), Brooklyn Bridge Park Development Corporation (“BBPDC”), the State of New York 
(“State”), New York State Urban Development Corporation d/b/a Empire State Development (“ESD”), 
and the City of New York (the “City), together with their respective officials and employees, and any 
other entity that BBP requires, as “Additional Insured”, with coverage at least as broad as the most 
recently issued ISO Form CG 20 26. 

Workers’ Compensation, Employer’s Liability and Disability Benefits Insurance 

The Contractor shall maintain Workers’ Compensation Insurance, Employer’s Liability Insurance, and 
Disability Benefits Insurance in accordance with the laws of the State of New York on behalf of, or 
with regard to, all employees providing services under the contract. Evidence of Workers’ 
Compensation Insurance, Employer’s Liability Insurance, and Disability Benefits Insurance may not 
be provided on an ACORD form. Evidence of Workers’ Compensation Insurance and Employers 
Liability Insurance coverage must be provided on one of the following forms specified by the Chairman 
of the New York State Workers’ Compensation Board: 
 
 (1) C-105.2 (Sept. 2007, or most current version); 
 (2) U-26.3; 
 (3) SIG-105.2/SI-12; or 
 (4) CE-200. 
 
Evidence of Disability Benefits Insurance coverage must be provided on one of the following forms 
specified by the Chairman of the Workers’ Compensation Board: 
 
 (1) DB-120.1 (May 2006 or most current version); 
 (2) DB-155; or 
 (3) CE-200. 



 

 
 

Business Automobile Liability Insurance 

A. The Contractor shall maintain Business Automobile Liability insurance in the amount of at least 
One Million Dollars ($1,000,000) each accident combined single limit for liability arising out of 
ownership, maintenance or use of any owned, non-owned, or hired vehicles to be used in connection 
with the contract. Coverage shall be at least as broad as ISO Form CA0001, ed. 10/01. 

B. If vehicles are used for transporting hazardous materials, the Business Automobile Liability 
Insurance shall be endorsed to provide pollution liability broadened coverage for covered vehicles 
(endorsement CA 99 48) as well as proof of MCS-90. 

General Requirements for Insurance Coverage and Policies 

A. All required insurance policies shall be maintained with companies that may lawfully issue the 
required policy and have an A.M. Best rating of at least A- / “VII” or a Standard and Poor’s rating of 
at least A, unless prior written approval is obtained from BBP. 

B. All insurance policies shall be primary (and non-contributing) to any insurance or self-insurance 
maintained by any of the Additional Insureds. 

C. The Contractor shall be solely responsible for the payment of all premiums for all required 
insurance policies and all deductibles to which such policies are subject, whether or not any of the 
Additional Insureds are insureds under the policy. There shall be no self-insured retention for any policy 
of insurance required by this Agreement, unless approved in writing by BBP. 

D. The Additional Insureds’ limits of coverage for all types of insurance required under this 
Agreement shall be the greater of (i) the minimum limits set forth in the contract or (ii) the limits 
provided to the Contractor as Named Insured under all primary, excess, and umbrella policies of that 
type of coverage. 

E.  There shall be no self-insurance program with regard to any insurance required under this Article 
unless approved in writing by BBP.  Any such self-insurance program shall provide the Additional 
Insureds with all rights that would be provided by traditional insurance required under this Article, 
including but not limited to the defense obligations that insurers are required to undertake in liability 
policies. 
 
F. The Contractor shall provide to BBP, prior to the delivery of Services required by this 
Agreement, proof of the required insurance(s) in the form of certificates of insurance, accompanied by 
a notarized certification by broker in the form annexed to and made part of this Exhibit C, or by 
furnishing a complete copy of the policy/policies of insurance, inclusive of any endorsements or 
exclusions. 
 
G. All insurance policies under this Agreement shall contain the following provisions, if available: 
 
1. Notices from the insurer (the “Insurer”) to Brooklyn Bridge Park Corporation d/b/a Brooklyn Bridge 
Park, Brooklyn Bridge Development Corporation, New York State Urban Development Corporation 
d/b/a Empire State Development and the City of New York (in connection with this policy, shall be 



 

 
 

addressed to the General Counsel, Brooklyn Bridge Park, 334 Furman Street, Brooklyn, New York 
11201 or such other addresses as may be specified by BBP;   
 
2.  The Insurer shall accept notice of accident from any of the Additional Insureds, within 120 days 
after receipt by an official of such additional insured of notice of such accident as valid and timely 
notice under this policy; 
 
3.  The Insurer shall accept as valid at timely notice under this policy (i) notice of claim from the City 
within 120 days after such claim has been filed with the Comptroller of the City; and (ii) notice of claim 
from any other Additional Insureds, within 120 days after receipt by such party; 
 
4.  Notice of accident or claim to the Insurer by the Contractor or any of the Additional Insureds shall 
be deemed notice by all under this policy; 
 
5.  This policy shall not be canceled, terminated or modified by the Insurer or the Contractor unless 30 
days prior written notice is sent by registered mail to all of the Additional Insureds; 
 
6.  The presence of engineers, inspectors or other employees or agents of the Contractor or any of the 
Additional Insureds at the site of the Services performed by the Contractor shall not invalidate this 
policy of insurance;  
 
7.  Violation of any of the terms of any other policy issued by the Insurer to the Contractor or a 
subcontractor of the Contractor shall not inviolate this policy; and 
 
8. Insurance, if any, carried by any of the Additional Insureds will not be called upon to contribute to a 
loss that would otherwise be paid by the Insurer. 
 
9.  Waiver of subrogation is included in favor of the Additional Insureds. 
 
10.  Nothing in this Appendix B, or the Contractor’s failure to obtain and maintain the insurance 
required by this Appendix B, shall relieve the Contractor from its indemnification obligations, as set 
forth in the contract. 
 
11.  Whenever notice of loss, damage, occurrence, accident, claim, or suit is required under a policy 
required by this Appendix B, the Contractor shall provide the insurer with timely notice thereof on 
behalf of the City. Such notice shall be given even where the Contractor may not be covered under such 
policy if this Agreement requires that the City be an additional insured (for example, where one of 
Contractor’s employees was injured). Such notice shall expressly specify that “this notice is being given 
on behalf of the City of New York, including its officials and employees, as additional insured” (such 
notice shall also include the name of any other entity listed as an additional insured on Appendix B) 
and contain the following information to the extent known: the number of the insurance policy; the 
name of the named insured; the date and location of the damage, occurrence, or accident; the identity 
of the persons or things injured, damaged, or lost; and the title of the claim or suit, if applicable. The 
Contractor shall simultaneously send a copy of such notice to the City of New York c/o Insurance 
Claims Specialist, Affirmative Litigation Division, New York City Law Department, 100 Church 
Street, New York, New York 10007. If the Contractor fails to comply with the requirements of this 
paragraph, the Contractor shall indemnify the City, together with its officials and employees, and any 



 

 
 

other entity listed as an additional insured on this Appendix B for all losses, judgments, settlements and 
expenses, including reasonable attorneys’ fees, arising from an insurer’s disclaimer of coverage citing 
late notice by or on behalf of the City together with its officials and employees, and any other entity 
listed as an additional insured on Appendix B.



 
 

CERTIFICATES OF INSURANCE 
 

Instructions to New York City Agencies, Departments, and Offices 
 
 
All certificates of insurance (except certificates of insurance solely evidencing Workers’ 
Compensation Insurance, Employer’s Liability Insurance, and/or Disability Benefits 
Insurance) must be accompanied by one of the following: 

 
(1) the Certification by  Insurance Broker or Agent on the following page setting forth 

the required information and signatures;  
 

-- OR -- 
 

(2) copies of all policies as certified by an authorized representative of the issuing 
insurance carrier that are referenced in such certificate of insurance. If any policy 
is not available at the time of submission, certified binders may be submitted until 
such time as the policy is available, at which time a certified copy of the policy 
shall be submitted. 

 
 

 



 

 
 

CITY OF NEW YORK 
CERTIFICATION BY INSURANCE BROKER OR AGENT 

 
 The undersigned insurance broker or agent represents to the City of New York that the attached 
Certificate of Insurance is accurate in all material respects. 
 
     
 _____________________________________________________    
   [Name of broker or agent (typewritten)] 
 
 
     
 _____________________________________________________  
   [Address of broker or agent (typewritten)] 
 
        
     
 _____________________________________________________  
   [Email address of broker or agent (typewritten)] 
 
 
     
 _____________________________________________________  
   [Phone number/Fax number of broker or agent (typewritten)] 
 
 
     
 _____________________________________________________    
   [Signature of authorized official, broker, or agent] 
 
 
     
 _____________________________________________________  
   [Name and title of authorized official, broker, or agent (typewritten)] 
 
 
 
State of ……………………….) 
      ) ss.: 
County of …………………….) 
 
Sworn to before me this _____ day of ___________ 20___ 
 
_______________________________________________________ 

NOTARY PUBLIC FOR THE STATE OF ____________________ 
 



 

 
 

EXHIBIT D 
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