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Position

Qualifications

Education

Full Loaded Hourly
Rate — 1st Year

Full Loaded Hourly
Rate — 2nd Year

Full Loaded
Hourly Rate — 3rd
Year

SUBJECT MATTER EXPERT

e The Subject Matter Expert provides subject
area expertise, guidance and expert
technical analyses and advice in specific
technical areas to support management,
organizational and business decisions for
clients.

e Participates in meetings, task groups,
teams, reviews and other environments to
assist in collaborative results. Prepares
reports, presentations and papers to
document findings, opinions and
recommendations.

e  Supervises teams in accomplishing tasks
and trains subordinate technical staff

Bachelors degree, Masters
degree or equivalent
experience/1 0+ years of
related work experience

PROJECT EXECUTIVE

e The Project Executives makes authoritative
decisions and recommendations having a
significant impact on processes and
strategic plans.

o Negotiates critical and sometimes
controversial issues with industry
counterparts in other organizations.

o Displays a high degree of project
management expertise and program
oversight experience.

o Individuals at this level exhibit a high
degree of creativity, foresight and mature
judgment in anticipating and solving
unprecedented engineering and planning
complexities, determining overall program
objectives and requirements, and
developing standards for planning
activities.

Bachelors degree, Masters
degree or equivalent
experience/1 O+ years of
related work experience




SENIOR
PLANNER/EXERCISE
PLANNER/TRAINER

The Senior Planner applies diversified
knowledge of consulting and emergency
planning practices to a broad variety of
assignments and related fields.
Individuals at this level make decisions
independently regarding strategic and
action planning complexities and methods.
At this level, supervision and guidance
relate largely to overall project objectives,
critical issues, new concepts and policy
matters.

A supervisor would be consulted
concerning unusual problems and
developments

Bachelors degree, post-
graduate work or
equivalent experience/5+
years of related work
experience

PLANNER/EXERCISE
PLANNER/T RAINER II

The Planner 11 independently evaluates,
selects and applies standard planning,
analytical or scientific techniques and
procedures.

Individuals at this level use judgment to
make minor adaptations and modifications
to solutions.

Individuals must also perform work
involving conventional plans,
investigations, surveys, structures or
equipment with relatively few complex
features for which there are few precedents.
In addition, the Planner Il may be
individually responsible for a single phase
of a project, thus having oversight and
responsibility for its successful
management

Bachelors degree or
equivalent industry
experience/3-5 years of
related work experience

PLANNER I/EXERCISE
PLANNER/T RAINER I

The Planner | performs standard analytical
work requiring the application of standard
techniques and procedures.

Assignments may include higher-level
work for training/development purposes.
Supervisor screens for unusual complexities
and selects the non- routine procedures to
be applied.

Individuals at this level receive close
supervision on new aspects of assignments

Bachelors degree or
equivalent experience/1-2
years of related work
experience




ANALYTICAL AIDE

The Analytical Aide is an entry-level
employee responsible for providing a wide
array of routine analytical tasks to
Supervisory staff.

Examples of analytical support include, but
are not limited to, data entry, spreadsheet,
database, presentation or graphics
modifications and development.

Bachelors degree or
equivalent experience.

ADMINISTRATIVE
SPECIALIST

Assistants are responsible for a wide array
of administrative duties including, but not
limited to, the following: maintaining work
product records, project filing, word
processing, document proofing, project
communications and correspondence, and
assisting the Project Manager on
miscellaneous administrative and clerical
tasks.

Associates degree or
equivalent experience/5
years of related work
experience




